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Hosoxkenune
00 3JIEKTPOHHOM IOKYMEHTOOOOPOTE U MOPSIKE €ro OCYIIECTBICHUS B
MBOY «llkona-uatepHaT Ne 4 1. UenssOnHCcKa»

1. O6mme mojoKeHus

1.1. Tlomoxenne 00 SIEKTPOHHOM JTOKYMEHTOOOOpPOTE U TIOPSIKE €ro
ocyumiectBienuss B MBOY «lllkona-untepnar Ne 4 r. YensOuncka» (mamee —
[TonoxxeHue) peryaupyeT BONPOCHL, CBSI3aHHBIE C  BBEJECHHUEM  3JEKTPOHHOIO
TOKyMeHToo0opoTa U nopsiakom ero ocymiectBienus B MbOY «lllkona-untepuar Ne 4
r. YensOunckay (nanee - Opranusarusi).

1.2. TTonoxenue pa3paboTaHO B COOTBETCTBUU CO CIICTYIOIIHM:

- ' paxxpanckuil konekc Poccurickont @enepanuu;

- TpynoBeiM kozekcoMm Poccutickonn denepanuuy;

- ®enepanbHbiM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O0 351€eKTPOHHON MOAUCHY;

- ®enepanbubiM  3akoHOM oT 27.07.2006 Ne 149-®3 «O06 wuHpopmamumy,
UH(POPMAIIMOHHBIX TEXHOJIOTHH U O 3alUTe HH(POPMAIIID)

- ®enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxuBHOM jeiie B
Poccuiickoit ®eaepanuny;

- ®epepanbHbiM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JTaHHBIX).

1.3. Hacrosiiee mojoXeHHE HE paclpoCTpaHsETCs Ha OPraHU3alui0 paboThl C
JIOKYMEHTaMH, COAECPKAIUMH CBEIECHUS, COCTABJISAIOIINE I'OCYTapCTBEHHYIO TalHY.

1.4. B [lonoxeHnun UCIONIB3YIOTCA CIAEAYIOLINE ONPEICICHUS

DJIEKTPOHHBIN JOKYMEHTO0000POT — CO3/JaHHUE, UCIIOIb30BAHUE U XPAaHEHHE
paboTtonarenem, pabOTHUKOM WIIH JTUIIOM, TTOCTYTIAIOIIUM Ha paboTy, JOKYMEHTOB,
O0(OpPMIIEHHBIX B 3JIEKTPOHHOM BUJIe O6€3 AyOinpoBaHus Ha OyMa)XHOM HOCHUTEJIE.

DJIeKTPOHHBIH AoKyMeHT (najee — IJ[) — moxymeHTHpoBaHHas WHOOPMAIHS,
NpeJCTaBICHHAs] B DJIEKTPOHHOU (opMe, TO €CTh B BHUJE, MIPUTOJHOM JJISI BOCHPHUSATHUS
YEJIOBEKOM, C HCIIOJIb30BAHUEM JJIEKTPOHHBIX BBIUYMCIUTEIBHBIX MAIIWH, a TaKXKe IS
neperayl 1o HMHQPOPMAMOHHO-TEICKOMMYHHUKAIIMOHHBIM CETAM WU 00pabOTKH B
UH(POPMAIIMOHHBIX CUCTEMAX.

YcuneHHasi HeKBATH(PUMIMPOBAHHAA YJIEeKTPOHHAsA noaAnuck (nanee — YHIII) —
BUJ JICKTPOHHOM MOJIUCH, KOTOpas: MOJIydeHa B pe3yJibTaTe KpUNTOrpaduyecKoro
npeoOpa3oBaHus HHPOPMALMK C HCIOJIB30BAaHUEM KIII0Ya DJICKTPOHHOW TOAIKUCH;
MO3BOJISIET ONPEENUTS JIULO, oanucaniiee J/1; mo3Bossier 00HAPYKUTh (PaKT BHECEHUS
u3MeHeHuid B O/l mocime MOMEHTa €ro MOJIMCaHUs; CO3LACTCS C HUCIOJIb30BAHUEM
CPEJICTB JIEKTPOHHOM TOJIIUCH.

Ycunennas kBaan@uuupoBaHHasi 3JeKTPOHHasi noanuchk (aajgee — YKOIII) —
AIIEKTPOHHAs MOJIUCH, KOTOpasi COOTBETCTBYET BceM npu3Hakam YHOII u cnenyronmm
JIOTIOJIHUTEJIbHBIM ITPU3HAKAM:



- KJIIOY TPOBEPKH DIEKTPOHHOW TOMANMUCH YKa3aH B KBATU(UIIMPOBAHHOM
cepTuduKare;

- U1 CO3JaHUsl U NPOBEPKU HJIEKTPOHHOM NOJANKMCH HCIONb3YIOTCS CPEACTBa
ANIEKTPOHHOW TMOJNUCH, HWMEIOIIME TOATBEPKICHUE COOTBETCTBUSI TPEOOBAHUSIM,
yctaHoBiIeHHBIM B DenepanbHoM 3akoHe oT 06.04.2011 No 63-D3 «O06 »51eKTpOoHHOU
MOATIHICH.

[oanucanublii 3JIeKTPOHHBIH JA0KyMeHT (danee — IIDJI) — nsnexTpoHHBIM
JNOKYMEHT C TPUCOEAMHEHHOW RJIEKTPOHHOW MOANMCHIO, KOTOpas Oblla CO3/J1aHa Ha
ocHoBe J/] u KiroUa 3IEKTPOHHOM MOJIUCH.

2. UudopmanuoHHasA cCHCTEMA 3JIEKTPOHHOI0 JIOKYMEHTO0000pOTAa U BBeJACHUE
3JIEKTPOHHOI'0 JOKYMEHT0000pPOTAa B OPraHu3aluM.

2.1. ®opmupoBaHHE, HCIOIB30BAaHUE, JOCTaBKa, OTIpaBKa M XpaHeHue /]
OCYILECTBIISIIOTCSA CpeACTBaMM HMH(POPMAIIMOHHOW CHCTeMBbI paboTonarens (manee —
CUCTEMa DJIEKTPOHHOTO JOKYMEHTO000POTa).

2.2. Jloctym K cucTeMe IEKTPOHHOTO JOKYMEHTOO00pOTa OCYIIECTBISETCS MyTeM
o opMIIEHHS KOPIIOPATUBHOW YYETHOM 3allMCU HA KaKJ0r0 padOTHHKA, YYaCTBYIOIIETO B
AIIEKTPOHHOM JJOKyMEHTO0OOPOTE.

2.3. YrtoObl pabOTHHK Tepemie Ha JJIEKTPOHHBI JIOKYMEHTOOOOPOT, €ro
YBEJAOMJISIFOT B CIEAYIOLIUE CPOKHU:

- B JICHb IIpueMa Ha paboTy W 3a OJUH paboyuil JeHb 10 TOTO, KakK JOMYyCTAT
paboTHUKA K paboTe ¢ MCIOJIb30BAHUEM DJIEKTPOHHOTO JOKYMEHTO000pOTa, — JIJIs JIMII,
NPUHUMAEMbIX Ha pabOTy B OpraHU3aIHIo;

- 32 HeJemw J0 Jomycka K paboTe C HCMOJNb30BAaHUEM DJIEKTPOHHOIO
JIOKyMEHTO0000pOTa — JJIsl BceX paOOTHUKOB OpraHU3alINU.

2.4. DNEKTPOHHBIN JOKYMEHTOOOOPOT BBOJIUTCS C JIaThl, YCTAHOBICHHOW MPUKA30M
TUPEKTOpa  OpraHu3allid, B  OTHOIIEHWH pAOOTHUKOB, COIJIACHUBIIMXCS  Ha
B3aMMO/ICHCTBUE C paboToAaTeseM MOCPECTBOM 3JEKTPOHHOIO JOKYMEHTO000pOTa, HO
HE paHee [HS HCTEYEHMs CpOKa YBEJOMJICHHUS, YCTAHOBIEHHONO B NyHKTE 2.3
[TonoxeHwus.

2.5. Tlepexon Ha DSIEKTPOHHBIM JIOKYMEHTOOOOPOT B OTHOIIEHWU KaJPOBBIX
JIOKYMEHTOB SIBJISIETCS JOOPOBOJIBHBIM ISl pAOOTHUKOB OpTraHU3alliy U OCYIIECTBISAETCS
TOJIBKO 10 MX NUCBMEHHOMY COTJIACHIO.

2.6. OtcyrcTBHE coryacus pabOTHMKa Ha B3auMOAeHcTBHE ¢ paboTojaTernem
MOCPEJCTBOM 3JIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OTHOUIEHHHM KaJAPOBBIX JOKYMEHTOB
NPU3HAETCS OTKAa30M pa0OTHUKA OT TaKOro B3ammojaencTBus. [Ipu sTom 3a pabOTHHKOM
COXpaHseTCs MPaBO AaTh YKa3aHHOE COTJIACUE B MOCIEAYIOIIEM.

2.7. Cornacue Ha B3auMOJeHcTBUE ¢ paboTomaTerseM MOCPEICTBOM AIIEKTPOHHOTO
JIOKyMEHTOO0OpOTa B OTHOILIEHWU KaJpPOBBIX JOKYMEHTOB He TpeOyercs OT JIMIL,
KOTOpBIE MPUHSATHI (MpUHUMAIOTCs) Ha padoty nocie 31 nexabps 2021 roga U y KOTOphIX
no coctosiHuio Ha 31 nekadbps 2021 roga oTCyTCTBYET TPYIOBOM CTaX.

3. [lepeyeHb JIEKTPOHHBIX JOKYMEHTOB U NlepeYeHb KaTeropuii padoTHUKOB,
B OTHOLICHHH KOTOPBIX OCYIECTBJISIETCH 3JIeKTPOHHBIH JOKYMEHTO000POT.

3.1. IlepeueHb 2IEKTPOHHBIX JTOKYMEHTOB, B OTHOIIEHUU KOTOPBIX OCYIIECTBIISAETCS
AJIEKTPOHHBIA JOKYMEHTOOOOPOT B OpraHU3aLluu:



- KaJpOBbIC JOKYMEHTHI, 0(hOpMIIIEMbIE B COOTBETCTBHM CO cTaThsimu 22.1-22.3
TpynoBoro koaekca Poccuiickont @enepanuu;

- TOKYMEHTHI TI0 OXpaHE TPYyJad, 3a UCKIIOUECHHEM JIOKYMEHTOB, IMOATBEPKAAIOLIUX
IPOXOXKJEHNE PAOOTHUKOM HHCTPYKTaKE€H IO OXpaHEe TpPyAa, B TOM YHUCIE KOTOpbIE
pabOTHUK MOANUCHIBAET JINYHO;

- IOKyMEHTBI 10 00pa30BaTeNIbHON AESITENbHOCTH, 32 UCKIIOYEHHEM TeX, KOTOphIE
JOJDKHBI OBITh OQOpMJIEHBI Ha Oymare B COOTBETCTBUM C NPHUKA30M JIUPEKTOpa
OpraHM3alyUy WK 3aK0HOoAaTenbCcTBOM Poccniickon @denepanuu;

- JIOKyMEHTBHI, CBSI3aHHBIE C OpraHu3aleil mnuTaHus oOydwaroumxcs, 3a
UCKITIOUEHUEM TEX, KOTOPbIE JOJKHBI ObITh O0(OopMIIeHBI HAa Oymare B COOTBETCTBHH C
MPUKA30M JUPEKTOPA OPraHU3AIMU WK 3aKOHOIATENbCTBOM Poccuiickont denepanuu;

- IEepBUYHBIE (CBOJAHBIE) YUYETHBIE JOKYMEHTBI, PETUCTPbl OyXTraJITE€pCKOro ydera
COCTaBIIAIOTCS 10 YHU(PUITUPOBAHHBIM (pOopMaM JJOKYMEHTOB.

3.2. Ilepeuyensr kaTeropuii paOOTHHKOB, B OTHOIIEHUH KOTOPBIX OCYIIECTBISCTCS
AIIEKTPOHHBINA JJOKYMEHTOOOOPOT:

- paOOTHHKH, CBsI3aHHBIE C OGOpMIICHUEM, MOAMHCAHHUEM U O3HAKOMIICHHEM C
KaJIpOBBIMHU JIOKyMEHTaMH, JOKYMEHTAMHU 10 OXpaHe Tpya, 00paboTKOM MepCOHANTBHBIX
JAHHBIX, JIOKYMEHTOB IO OpraHU3aluyd MUTaHUS OOy4YaloIIUXCs, OyXTaaTepCcKux
JIOKYMEHTOB.

- IeJJarOrM4ecKre pabOTHUKH.

4. HOpH}IOK OCYHIECTBJICHUSA 3JICKTPOHHOTO Z[OK)’MCHTOOﬁOpOTa.

4.1. D]] y4acTHUKOB JJIEKTPOHHOTO JOKYMEHTOOOOpOTa CO3/Ial0TCS B Clydyae UX
aJpecoBaHus paboTHUKaM, SBIISIOIIIUMCS Y4aCTHUKaMHU ANEKTPOHHOTO
JIOKyMEHTO000pOoTA.

4.2. B]1, anpecoBaHHbIE paOOTHUKAM, HE SBJISTFOIIMMCS YYACTHHUKAMU AJIEKTPOHHOTO
JOKYyMEHTOO00pOTa, NEpeBOJATCS Ha  OyMaKHbIII  HOCHUTENb, MOJMUCHIBAIOTCS
CcOOCTBEHHOPYYHOU MOJIMUCHIO OTBETCTBEHHOTO JHMIa M HANpaBisIOTCS ajpecary. B
CHUCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa COXpaHseTcs OJeKTPOHHAs  KOMHUs
YKa3aHHOTO JJOKYMEHTA.

4.3. [Topsanok  moanmucaHus  AOKYMEHTOB B CHCTEME  DJIEKTPOHHOIO
JIOKyMEHTO000pOTa JIOJKEH COOTBETCTBOBATH MOPSAJIKY MOJNUCAHUS JTOKYMEHTOB Ha
OyMa)XHBIX HOCHUTEIISAX, OTIPEJICTICHHOMY B MHCTPYKIIUH TI0 JCJIIONPOU3BOJICTBY, C YIETOM
ocoOeHHocTel, IpeaycMoTpeHHbIX TpyaoBeiM KogekcoM Poccuiickoit denepanum.

4.4. B cucreMe 3JIEKTPOHHOTO JAOKYMEHTOO0OpOTa (PUKCHUPYIOTCS JaTa U Bpems
co3maHusl U OTHpaBKu DJ[, ero perucTpalroOHHBI HOMEp, CBEIEHUS 00 OTIpaBHUTEIE
TOoKyMeHTa ((haMumusi, UMsi, OTYECTBO (TIPU HAJTUYHH ), HA3HAYCHHAS POJIb).

4.5. Peructpauus AOKYMEHTOB B CHCTEME OAJIEKTPOHHOTO JOKYMEHTO00OpOTa
OCYUIECTBIISIETCSI B COOTBETCTBMM C NPUHIMIIOM EAWHOW pEerucTpanuu JIOKyMEHTa
(OMHOKpATHOCTH 3amucu uHpopManuu o JoKyMeHTe). JIOKyMeHT, 3aperucTpupoOBaHHbBIN
B CHCTEME OHJIEKTPOHHOTO JOKYMEHTOOO0OpOTa, MMEET EIUHYI0 PETrUCTPALMOHHYIO
KapTouky AokyMeHTa (nanee — PKJI), 106aBisitoTCS TOJIBKO TOMOJHUTENbHBIE CBEICHUS
0 paboTe ¢ JOKyMEHTOM.

4.6. D]1, moCTyNMBIINE IOCJIE OKOHYAHMUS pabOYyero AHsS W B Mpa3JHUYHBIEC JHH,
PETUCTPUPYIOTCS B T€UEHUE TIEPBBIX TPEX YACOB CIIEAYIOIIET0 paboyero AHs.

4.77. Ilpu peructpauuy OTIPABISEMOr0 OTBETAa HA BXOASALIMH JOKYMEHT
(mopydeHue) UCIOTHUTENb 00513aH B ycTaHoBiIeHHOM nopsake B PK/] yka3aTs ccbuiky Ha



HOMEp M JaTy JIOKyMeHTa (IOpy4YeHHs), Ha KOTOpBIM MOAroTOBJIEH OTBET. IIpu 3TOM B
00s13aTebHOM HOPSAKE B TEKCTE MHMChbMa (JOKJIA/a) MPOMUCHIBAETCS HOMEpP TOKYMEHTa
(mopy4eHust), Ha KOTOPbII MOATOTOBJIEH OTBET.

[Ipy MoATrOTOBKE OJHOTO OTBETa HA HECKOJIBKO IOPYYEHHl B TEKCTE MHCbMa
nmponuceiBatoTcs Bce nopydeHus u B PKJl ykaseiBaroTCs CCBUIKM Ha BCE HOMeEpa
JIOKYMEHTOB (IIOpYYEHHI1), Ha KOTOPbIE IOJrOTOBJIEH OTBET.

4.8. BzaumopneiicTBue paOOTHUKOB OPraHU3alMM C CHUCTEMOW H3JIEKTPOHHOTO
JOKyMEHTO000pOTa, B TOM YHUCIIE CO3[laHuE, IPeoOpa3oBaHNE, MOANNCAHUE U XPAHEHUE
3O/, ocyiecTBIsETCSl B COOTBETCTBUM ¢ MHCTPYKIMEH pa3paboTyHKa.

4.9. PaboTHUK 00s3aH O3HAKOMWTBHCS C Ha3HAueHHBIM Ha Hero O/ B cucreme
AIIEKTPOHHOTO JIOKYMEHTOOOOpOTa B TeueHHE pabodyero MAHs, 3a HUCKIIOYECHUEM
JOKYMEHTOB C  IIOMETKOM  «CPOYHO», KOTOpBIE  MOIJIEkKAT  O3HAKOMIICHHIO
HE3aMEJUIMTEBHO M0CIIE MOTYYEHUS.

5. HHoanucanue I /1.

5.1. JlupekTtop opraHu3zanuu Wi PabOTHUK, HCIOJIHSIONUN ero 00sS3aHHOCTH,
noanuceiBaet I/ YKOII.

5.2. PaGotHuku opranuzanuu noanucekiBator [ YKDOII, 3a wuckimtoueHuem
3asBJICHUN, YBEIOMIIGHUW, OOpamieHuil W CIyKeOHBIX 3aMUCOK, MOJAMUCHIBAEMBIX
IPOCTOM 3NEKTPOHHON MOANKUCHIO, O(GOPMIEHHOM B COOTBETCTBUM C MHCTPYKIHUEH
pa3paboTUnKa CUCTEMBI AIEKTPOHHOTO TOKYMEHTO00O0pOTA.

5.3. KazgpoBble JOKYMEHTHl MOAMUCHIBAIOTCS € Y4Y€TOM  OrpaHUYECHUH,
yCTaHOBJIEHHBIX cTaTbeil 22.3 TpynoBoro koaekca Poccuiickoit @eaepanuu.

5.4. O]1 moanuceiBaeTcs B JEHb €r0 CO3/IaHUsl, UCIIOJHECHUS WU YTBEPKICHHUS — B
3aBUCUMOCTHA OT Ha3HA4YCHUsS JOKYMEHTAa U Ha3HAYEHHOW pOJIM JIKIa, PabOTaromIero ¢
3/1, B cucTeMe 3JIeKTPOHHOTO JJOKYMEHTO000pOoTa.

6. UnpopmanmonHas 06e30aCHOCTh U KOHTPOJIb 00padoTku I /1.

6.1. HuadopmannoHHass 0e30MacHOCTh MPU OCYLIECTBIECHUH 3JIEKTPOHHOTO
JOKYMEHTO000pOTa 00ecTeynBaeTCss KOMIUIEKCOM TEXHHUUYECKUX W OpPTaHMU3aIMOHHBIX
MEPONPHUSITHUH.

6.2. K TeXHUYECKUM MEPOINPUATHUIM OTHOCSTCS:

- OpraHu3aIys U MCIIOJIb30BaHUE CPENICTB 3aUThHl HH)OPMAIIMU B TIOJTHOM 00BeMe
uX (HYHKIIMOHATBHBIX BO3MOXKHOCTEH;

- obecrniedeHune eI0CTHOCTH 00padaThIBAEMBIX JTaHHBIX;

- obecrieueHne aHTUBUPYCHOM 3aIIUTHl HHPOPMAIIHH.

6.3. K opranu3aiinoHHbIM MEPONPUITUAM OTHOCSITCS:

- KOHTpPOJb  BBINIOJHEHHWS  TpeOOBaHWII  HOPMATHBHBIX  JOKYMEHTOB,
perIaMEeHTUPYIONUX 00eCcTieueHre 3auThl HHPOpMAIUH;

- omnpejeseHre JAOKHOCTHBIX JIMI] YYACTHUKOB 3JIEKTPOHHOIO JIOKYMEHTO0OO0pOoTa
U OpraHu3aTropa d3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a obOecreyeHue
UH(POPMAIIMOHHON 0€30MacHOCTH;

- YCTaHOBJICHHE TIOpSAZKAa pPE3epBHOTO KOMHUPOBAHHWS, BOCCTAHOBIIEHUS U
apXUBHPOBaHMS 0a3 JaHHBIX;

- odopMiIeHHE JAOIycKa A IPOBEAECHUS PEMOHTHO-BOCCTAHOBHUTEIBHBIX pPadOT
IPOTPaAaMMHO-TEXHUYECKHUX CPEICTB.



6.4. Konrpons dopmupoBanus, nepenayn 1 ucnoiaHenus JJ] BO3mokeH Ha aBTopa
KOHKpeTHOro O/ u pyKkoBoauTenss OTAeNda, B KOTOPOM paboTaeT paOOTHUK, WIH €ro
HEMOCPEICTBEHHOT'O PyKOBOIUTEIIS.

6.5. KOHTpOJIb UCTIOTHEHUS SJIEKTPOHHBIX TOKYMEHTOB BKJIIOUAET B CE04:

- IOCTAHOBKY 3JIEKTPOHHOI'O JOKYMEHTA Ha YYeT;

- MOHUTOPUHT UCIOJTHEHHSI KOHTPOJIbHBIX OPYUYEHHUH JOKYMEHTA;

- U3MEHEHNE KOHTPOJIbHBIX CPOKOB MCIOIHEHUS 3JIEKTPOHHOI'O JOKYMEHTA;

- CHATHE UCIIOJHEHHOT0 3JIEKTPOHHOIO JOKYMEHTA C KOHTPOJIS;

- QHAJIN3 X0/1a UCIIOJIHEHUS 3JIEKTPOHHOI'O JOKYMEHTA.

7. Hopsanok ¢popmupoBanus aena u xpanenus /1.

7.1. HWcnonnennsle DOJ] cucrtemaTU3upyroTcs B J€la B COOTBETCTBHM C
HOMEHKJIATypou aen opranuzanuu. [Ipu cocTtaBieHMM HOMEHKIATYpPhI J€J yKa3bIBaeTcs,
YTO JI€J10 BEAETCA B DIIEKTPOHHOM BHJIE.

7.2. DNEKTpOHHBIE OKYMEHTBI IIOCIE HMX HCIIOJHEHMS IOAJIEKAaT XPaHEHUIO B
CHUCTEME DHJIEKTPOHHOIO JOKYMEHTO0OOpOTa B TEYEHHE CPOKOB, IPEIyCMOTPEHHBIX
3aKOHOJATENIbCTBOM JJIsl aHAJIOTUYHBIX IOKYMEHTOB Ha OyMaKHBIX HOCUTEIIAX.

7.3. llocime wWCTEYEHHs YCTAHOBIECHHOIO CpPOKa XPAHEHUSA  DJIEKTPOHHBIX
JIOKYMEHTOB Ha OCHOBAaHMM aKTa O BBIJEJIEHUH UX K YHUUTOXKEHHIO, OQOPMIIEHHOTO U
YTBEPKJAEHHOTO B YCTAHOBJIEHHOM IMOPSJIKE, YKAa3aHHBIE SJEKTPOHHBIE JOKYMEHTHI U
uHpopMalMs O HHUX, 3aQUKCUPOBAHHAs B JJIEKTPOHHBIX KapTOYKaxX, IOJJIEKaAT
YHUUYTOXEHHIO (yIaJCHHUIO U3 CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa).

8. Cayuam, npu KOTOPBIX JAonycKaeTcs opopmiieHue ]| Ha OyMaKHOM
HOCHUTeIe.

8.1. JIoKyMeHTHI, CO3/l1aBaéMble B CHCTEME OJJICKTPOHHOTO JIOKYMEHTO00OpOTa,
0hOpMIIAIOTCS Ha OyMaXHOM HOCHUTEIIE B CIIydasixK:

- €CJIM OHM TOJJIeKAT MOJIMUCAHUIO0 pAaOOTHUKOM, KOTOPBIA OTKA3aJICs OT Mepexo/ia
Ha B3aUMOJICHCTBHUE C pabOTOAATENEM TTOCPEACTBOM IIEKTPOHHOTO JTOKYMEHTO00O0pOTA;

- €CJIU CHCTEeMa AJIEKTPOHHOTO JOKYMEHTOO0OPOTA BHIIIIA U3 CTPOSI U HE MOJJICKUT
WCIIPABJIEHUIO B CPOK, HA3HAYEHHBIN JUISl UCTIOJHEHUS U moanucanus J/;

- eciau 3TO Tpedyercs B COOTBETCTBHM C MPHKA30M JUPEKTOpPA OpraHU3aIlNH,
JIOKaJTbHBIMH ~ HOPMATHUBHBIMM  aKTaMH  OpraHu3allid WIH  3aKOHOJATEIhCTBOM
Poccuiickoit @enepanuu.

9. OTBeTCTBEHHOCTH MPH PadoTe B cHCTEMe YJIEKTPOHHOT0 TOKYMEHT0060poTA.

9.1. OtmpaButens /] HeceT OTBETCTBEHHOCTh 3a COJCP)KAHUE JJIEKTPOHHOIO
JIOKYMEHTa, PEKBU3UTOB, aJIpecaliio, KAYeCTBO U KOJIMYECTBO BIOKEHUM.

9.2. ITonyuarens D/] HECET OTBETCTBEHHOCTDH 33 HEUCIIOJIHEHUE JOKYMEHTA B
YCTAHOBJICHHBIN CpPOK, HEBHECEHHE WM HECBOEBPEMEHHOE BHECEHHE CBEACHUN B
AIIEKTPOHHYIO KapTouky D], OmuOKH, TOMyIIIEHHbIC TIPY PETUCTPAIlUN U HETPABIIILHOM
HarnpaBneHuu D/ anpecary.

9.3. PykoBoauTenu HeECyT IMEpCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHHUE
[TonosxeHust MOTIUHSAIOIIMMUCS UM PAOOTHHUKAMH.



9.4. PyxoBoauTenu npu yBOJbHEHHH PAOOTHUKOB U O(OPMIIEHUHU Ha pabOTy HOBBIX
HNOTYMHEHHBIX Pa0OTHUKOB OOECIEUUBAIOT yAaJICHHE/U3MEHEHNE/0(pOpPMIIEHUE yUYeTHOU
3allucy pa0OTHUKA B T€YEHUE ABYX paOOuyuX JHEH ¢ JaThl YBOJIbHEHMs paOOTHHMKA WU
nprema Ha paboTy HOBOTO paOOTHHKA.

9.5. 3amecTuTens OUpEKTOpa MPOBEPSET HAIUYUE Y YBOJIBHSIEMBIX PaOOTHUKOB
He3aBeplIeHHbIX D/] ¥ mpuHMMaeT Mepbl O UX HCIOJIHEHHIO/3aBEPLICHUIO B TEYEHUE
Tpex pabouMx AHEH ¢ JaThl yBOJbHEHUS PAOOTHUKOB.

10. 3akaounTe/ILHbIE MOJ0XKEHUS

10.1. Hacrosiiiee mojioxkeHe BCTYMAET B CUIIYy C MOMEHTA €ro yTBEP>KICHUS.
10.2. Hupextop MBOYVY «lllkona-unatepratr Ne 4 r. YensOuHckay obecrieunBaeT
HEOTrpaHUYEHHBIHN TOCTYII K HACTOSIEMY JOKYMEHTY.
10.3. Hacrosmee monoXeHUe JOBOAUTCS 1O CBEIAEHUS BCEX paOOTHUKOB
MEPCOHATBHO MO/ POCIIHCH.
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